
EIN 
Application 
Process

SCC Treasury 

Department



Why ?????

Opening bank accounts. To open a bank account 
under the church organization’s name, the church 
will need an EIN Number. This is also true if the 
church ever needs credit cards or bank loans.

Hire employees. Hiring employees always 
requires an EIN Number, as an EIN Number will 
need to be on the initial employment forms, as 
well as the resulting W2 forms. You 
can temporarily hire an employee without an EIN 
Number, but you will need it (as well as your 
business formation documents) eventually.

Send in returns to the IRS. Sending forms, 
documents, and returns to the IRS will often 
require an EIN Number. Even a non-profit, non-
taxable entity may still need to file returns, even if 
payment isn’t being made.

Accepting tax-deductible donations. In order to 
accept donations from other people, and have 
those donations be tax-deductible, a church is 
going to need an EIN Number.

http://quickbooks.intuit.com/r/hiring-and-recruiting/6-steps-you-must-take-when-hiring-employees/
http://quickbooks.intuit.com/r/hiring-and-recruiting/6-steps-you-must-take-when-hiring-employees/
http://www.marketwatch.com/story/before-you-give-to-charity-check-that-its-tax-deductible-2016-09-28


EIN OVERVIEW

• Prepare Mandatory Business Information
• ONLINE: Apply for a Church Organization Tax ID (EIN) 

• MAIL or FAX: Apply for a Church Organization Tax ID (EIN)

• How Do I Obtain a Tax ID (EIN) Number for my Church 
Organization?

• How Long Does it Take to Obtain a Tax ID (EIN) for my 
Church Organization?

• Why Do I Need a Tax ID (EIN) Number for my Church 
Organization?

https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/
https://www.irs-taxid-number.com/obtain-tax-id/apply-church-tax-id-ein-number-online/


Mandatory Information Needed

• When the church was formed.

• What the church’s official address is.

• Who is responsible for the church.

• Why the church needs an EIN Number now.

• For the purposes of the EIN application, you 
can nominate a registered agent to take over 
the application process. This registered agent 
will need to list their name and their SSN or 
ITIN.



Nominate a Register for Church EIN

• For the purposes of the EIN application, you can 

nominate a registered agent to take over the 

application process. 

• This registered agent will need to list their name 

and their SSN or ITIN.



Apply for EIN

• Online

Apply for an Employer Identification Number (EIN) online | Internal 

Revenue Service (irs.gov)

The online application process is simple and easy. It can be 

completed within a few minutes and can be returned to you 

within 60 minutes.

• Mail or Fax

fss4.pdf (SECURED) (irs.gov)

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/pub/irs-pdf/fss4.pdf


Application



Apply for EIN online

• You can apply for a church organization Tax ID 

Number online. The online application process is 

simple and easy. Not only can the application be 

filled out within a few minutes, but the EIN 

Number will be returned to you within sixty 

minutes.



Apply for EIN via Fax or Mail

A faxed 
application should 
take 3 - 5 business 
days to complete.

A mailed 
application should 
take 4 - 6 weeks to 

complete.



Obtain EIN

As long as you apply for a Tax ID (EIN) 
Number online, you should receive it in 
an hour. There’s one exception: if the 

application had incorrect information and 
needs correction before it can be 

processed. A tax ID service can help you 
with this, ensuring that your application is 

correct before it’s sent in.

Apply via Fax or Mail will take longer to 
process.
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